Tracking Quantities Purchased In QuickBooks

Background

In business, it is often necessary or desirable to track quantities of items purchased.
This is mostly done for items that are purchased for resale, but it can also be used for
tracking items that are used internally by the business or are used as a component for
manufacture.

Some examples of these purchases are:
o litres of diesel for use in a truck;
e tonnes of feed purchased for stock;
¢ litres of a component used in manufacture.

Versions
As this feature used Inventory functions, you will require QuickBooks Plus, Pro, Premier
or Enterprise.

Aim
Our aim is to set up QuickBooks to track the quantities of these products purchased.

Example
In this example, I will use the purchase of Diesel as an example of tracking quantities.

Set-up
You will need to set up a Chart of Accounts expense account called Diesel to track the
dollar value of your purchases. You will also need to set up an item as follows:

Harskock Part | Use F_nr goods YU by but don'l; !:rc'ln:kJ like: office
supplies, of materials For a specific job that you
charge back ko the customer,
Item MameNumber [ ] subitem of P
Diesel
Speling
[] This item is purchased for and sold to a specific customer:job
Description Price D AESIE It 5
Diezel Purchased a.00
Sales Tax Code
NCGE | W
Account
Barcode Diessl P
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There are 2 key differences to this item compared o a normal item:
e it is for use in purchases (Bills/Cheques/Credit Card) rather than for sales;
e it is linked to an Expense Account rather that the traditional income account.

Ongoing Use
Purchases can now be entered. In this example, we are purchasing 500 litres of diesel
at $1.10 per litre including GST:

« Write Cheques - ABC Bank

@l Previous [ Mext ﬁPrint = aFind = 1ournal

Bank Account ABCBank o | % Ending Balance $256,540.43
Mo, 135
Date 15{17(2007
Pay to the COrder of &ust Diesel Supplies w $ 550,00

Five hundred Fifby dollars and 0 conbst & o b ok koo ok ook ok ok ok ook ok ok ook

Aust Diesel Supplies

Address

Mermo

Expenses $0.00 | Ttems $550.00 | AmEs inc Tas: (CashfCheque v
| Ikem Descripkion Dby _osk Tax aross Ank Tax Amk
' Diesel ‘Diesel Purchased | 500 | 1.10 ‘NCG | 550,00 | 50.00 |

Note that this entry uses the "Items"” tab instead of the normal "Expenses” tab. This
allows us to enter a quantity value as well as a dollar amount.

If the Items tab is not showing on your version of QuickBooks, you may need to turn on
"Stock and Purchase Orders are active” under Edit > Preferences.

m—El
My Preferences | Company Preferences | ;
paii e ! Purchase Orders and Stock
ppliers Stock and purchase orders are active
Help
Warn about duplicate purchase order numbers,
Reminders wWarn if quantity exceeds stock on hand. Deefault
Warn if quantity exceeds stock available, : .
u * On saving invoices, prompk for 50 F gty exceeds inventory available, Also See:
! REF'C""l-'_lS & [ Units of Measure are active, Gereral
Garaphs
— * Sales Orders must be enabled in the Sales & Customers preferences, S hltandi
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You can now run a Report > Purchases > Purchases by Item Detail Report.
igiPurchases by Item Detail

Modify Repart... | | Memarise... || Print... || E-mail | Export... | | Hide Header Refresh [is i

Dates | This Manth-to-date | From |01/12/2007 8| Ta |15/12/2007 | |Sort By | Default v [l ik
10:14 PM Stadium Construction & Hardware Pty Ltd
1snzit Purchases by Item Detail

December 1 - 15, 2007
Type L Date + Hum = Memo +  Source Hame + Oty < CostPrice ¢« Amount &
Parts
Diesel
Chegue 01 M 252007 139 Diezel Purchased Auzt Diesel Supplies 450 095455 42855
Chegue 07 M 252007 140 Diezel Purchased Auzt Diesel Supplies 530 0931582 520,36
Chegue 15M 252007 138 Diezel Purchased Auzt Diesel Supplies s00 1.00 ag0.0o
Total Diesel 1445991
b Total Parts 144981
TOTAL 1.49.91

Although the report doesn't add up the quantities, you can drop this report into Excel
(via Export Button on the top of the report), and quickly sum the column.

Variations on the Theme

If you buy and sell a product, but you don't want to run inventory, you can tick the "This
Item is Purchased for and sold to a specific Customer:Job" tickbox, and use the same
item for purchasing and sales. This function is only available on QuickBooks Pro & above.

| Mon-stock Part | Use Fp_r goqu you by b!.lt_ donf :trelnckl, like: ofﬁ_ce u3 & i
- supplies, o materials for a specific job that wou : .
; : ~ charge back to the customer, : :

Ttem Nameffumber [ | Subitem of pE——

| cattls ] .

; ; : ; s SR BT X Speling
[w] This item is purchased for and sold ko & specific customerjob e ¥ & -

* Purchase Information - - Sales Infarmation [ Amits Inc Tas
Description on Purchase Transactions ~ Description on Sales Transactions i
. Cattle Purchases - Cattle Purchases

Purch Tax Code e ; ; ; : ; i
; Expeﬁse Account ;C,al;tle Purchases w  Sales Tax Code ¥ -

Preferred Sup_plierlZl v Income Account | Cattle Sales W il

-.Ba§c0.c|e'| | it

- End --
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